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Send your application to:
 
Or deliver personally to:
Victorian Consumer and Business Centre
, 
Monday to Friday, 8:30am - 5:00pm
(closed on public holidays)
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Please complete this form in block letters, using a black or blue pen.
Please place a tick in the relevant boxes.
Send your application to:
 
Or deliver personally to:
Victorian Consumer and Business Centre
, 
Monday to Friday, 8:30am - 5:00pm
(closed on public holidays)
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Payment Gateway Receipt Number:         processed at:   .
Payment Subtotal:        GST:       Total Payment:       with a Service Fee of:  
You can use this form to lodge and pay for your annual statement and/or update your licence details. Please select ONE of the following options:
You can use this form to lodge and pay for your annual statement and/or update your licence details. Please select ONE of the following options: (Mandatory)
You must have received an annual statement from the Business Licensing Authority in order to complete this form. It contains your annual statement number at the top.  If you don't have your annual statement, please call the Business Licensing Authority on 1300 13 54 52.
Please provide your licence number and 
If you have ceased trading as a motor car trader, you must return your licence certificate for cancellation. For further information, call the Business Licensing Authority on 1300 13 54 52.
Important information
This form can be used for online lodgement only and payment can only be made by credit card.
This form can be used for online lodgement only.  There is no fee for updating your licence details.
You must lodge this form and pay your annual fee by the due date listed in the annual statement sent to you by the Business Licensing Authority. If not, late fees will apply and it may lead to the automatic cancellation of your registration as required by law. If you are unable to lodge and pay by the due date or you do not have your annual statement, you should call the Business Licensing Authority on 1300 13 54 52 as soon as possible.
When you have completed your licence updates and the information is correct, select the 'Submit' button at the end of the form. If any mandatory fields are not completed, you will be prompted to fill them in.
When you have completed your licence updates and the information is correct, select the 'Submit' button at the end of the form.
You can save the form to your computer at any time by saving through the menu bar.
Providing incorrect information
It is a serious offence for a person to knowingly or recklessly make a false or misleading statement or omit information in relation to a licence.
Unlicensed trading. Unlicensed motor car traders are liable for significant fines.
This form requires version 8.1 or above of Adobe Acrobat or Adobe Reader.  Please close this form and upgrade your version of Acrobat or Reader through www.adobe.com
1. Have you:
      ·          Become insolvent?
      ·          Been found guilty or convicted of an offence involving fraud, dishonesty, drug trafficking or violence where the offence carries a minimum of 3 months imprisonment or more?
      ·          Been refused a motor car trader's licence in any other State or Territory or been the subject of any other disciplinary proceedings in relation to a motor car trader's licence in any other State or Territory?
      ·          Been the partner, director or person concerned in the management of a licensed motor car trader which has had a claim admitted against the Motor Car Traders Guarantee Fund?
      ·          Been the subject of a claim against a motor car traders compensation fund in any other State or Territory?
Has the company or any of its directors or managers:       ·	Gone into external administration or insolvency?       ·	Been found guilty or convicted of an offence involving fraud or dishonesty?        ·	Been convicted of facilitating a sexual offence pursuant to S.49A(1) of the Crimes Act 1958 (Vic)?       ·	Been convicted of carrying out an act of omission with intention to benefit financially pursuant to S.50DA of the Crimes Act 1914 (Cth)?       ·	Been convicted of encouraging conduct that constitutes an offence pursuant to S.50DB of the Crimes Act 1914 (Cth)?       ·	Been refused a travel agent's licence in any other State or Territory?(Mandatory)
Please provide details of the offences/matters
Note: You or your managers may be required to provide more information.  If so, you will be contacted by the Business Licensing Authority.
2.  Update my licence details
Please select the updates you want to make. You can select as many as you want.
Please enter your new name.
A copy of official documentation (deed poll certificate, passport, drivers licence, marriage certificate or Decree Nisi) showing the new name is required for this update. The BLA will contact you about this document after you submit this form.
Please enter your new ABN.
Please type in your new address and the date your address changed.
Please type in your postal address and the date the address changed, or select the Same as residential address option if you have already entered the same details for a change in your residential address. 
These are the numbers the Business Licensing Authority will use if they need to contact your company about your licence. Please type in any new contact details. 
Telephone number
(
)
Fax number
(
)
This is the email address the Business Licensing Authority will use if they need to contact you about your licence. Please type in your new business email address.
Please type in the address of any business website that has closed. 
Please type in the address of any new business websites. 
List the names of all partners
Please type in the name of the associate you wish to remove and the date the business relationship ceased. 
Please note that for each new associate, you will also need to provide certified copies of identification documents (100 point check), and a  consent form to do a criminal history and other records check. The BLA will contact you about these documents after you have submitted this form.
Please provide the following details about your new associate/s.
If you are unsure if a person or company is an Associate please visit the BLA's website at www.bla.vic.gov.au or contact the BLA on 1300 13 54 52.
Please note that for each new individual associate, you will also need to provide certified copies of identification documents (100 point check), and a  consent form to do a criminal history and other records check. The BLA will contact you about these documents after you have submitted this form.
Please provide the following details about your new associate/s.
Hyperlink to consent form for national criminal history and other record checks document
Company
OR
Individual
Address of Company or Individual associate
Telephone number
(
)
Fax number
(
)
Category of associate (choose all that apply)
Type of associate (choose all that apply)
Please type in the new address and/or contact details and the date the address changed. You only need to provide a date if the principal office address has changed. PO Boxes cannot be accepted.
Telephone number
(
)
Fax number
(
)
Address of the office you are closing
Telephone number
(
)
Fax number
(
)
Please select ALL of the following that apply to your business
Choose all that currently apply
Note:  If the nature of business has changed from Retail, Wholesale or public auctions, you cannot trade in the new capacity until the Business Licensing Authority has endorsed the changes.
Choose all that currently apply
Authorisation and Declaration
I declare that I am the sole trader, submitting this annual statement/update and that the information in this form and any attachments is true and correct. I also acknowledge that it is a serious offence to supply the Business Licensing Authority with false or misleading information
You must click in all of the following boxes
I acknowledge that the Business Licensing Authority will accept this communication as containing my signature for the purposes of the Electronic Transactions (Victoria) Act 2000.
You (the licensed motor car trader) must authorise this statement/update
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